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Checklist – Module/Unit Elements 
The following checklist is intended to help guide you in the development of your course as it 

relates to the basic elements that each module/unit might include. These elements relate not 

only to the module/unit as a whole, but also to the activities and assignments that are associated 

with it. As may be seen, these elements are intended to not only help students to know what to 

expect but to also help ensure stronger alignment among course and module components. Some 

courses may not need each of these elements, so please use this checklist as it best fits with your 

needs. 

FOR EACH MODULE/UNIT, CONSIDER ADDRESSING THE FOLLOWING: 

☐ Module/Unit Overview: 

☐ Provide a brief description of the module/unit topics that will be covered and how it 

relates to the overall course 

☐ Note the start and end dates for module/unit 

☐ Succinctly state the module/unit objectives; identify which course objectives they align 

with (see the Objectives checklist for help with developing these) 

☐ Identify any prerequisite knowledge/skills that will be needed complete the module/unit; 

check to ensure that the module/unit appropriately fits with your students’ backgrounds, 

cultures, etc. (see the Contextual Analyses & Instructional Design checklist for support) 

☐ Identify any expectations, etiquette, policies, etc. that are relevant for the module/unit and 

provide links to these statements (this can also/instead be addressed when introducing 

each activity/assessment – see below) 

☐ Module/Unit Details: 

☐ List the activities that students will be completing in the module/unit, distinguishing 

between required/optional and face-to-face/online components; check to ensure that 

these align with your own teaching/learning theories/philosophies (see the Teaching & 

Learning Theories checklist for support) 

☐ List assessments/assignments that students will be completing in the module/unit, 

distinguishing between required/optional and face-to-face/online components 

☐ Note the due dates and estimated times to complete these activities and assignments, 

particularly the required ones 

https://drive.google.com/file/d/0B8GQm3tzIFOeMkF2YWJpMzdmLXc/view?usp=sharing
https://drive.google.com/file/d/0B8GQm3tzIFOeNElMTmNJbUZUeU0/view?usp=sharing
https://drive.google.com/file/d/0B8GQm3tzIFOeVS1zWGZGUHJ2VGs/view?usp=sharing
https://drive.google.com/file/d/0B8GQm3tzIFOeVS1zWGZGUHJ2VGs/view?usp=sharing
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☐ Module/Unit Supports: 

☐ Identify any additional/specialized technologies, tools, resources, tutorials, etc. that 

students will need in order to complete the module/unit, particularly for the required 

components; wherever possible, provide links to these and ensure that all students can 

access these (this can also/instead be addressed when introducing each activity/ 

assessment – see below) (for guidance in choosing appropriate tools and technologies, 

see the Content, Tools, & Technologies checklist) 

☐ Highlight and provide links to Technical, Academic, and Student Support Services that 

students might need in order to help complete the module/unit (this can also/instead be 

addressed when introducing each activity/assessment – see below) 

☐ Getting Started with the Module/Unit: 

☐ You might consider administering a pre- and post-assessment for the module/unit in 

order to help gauge its overall effectiveness 

☐ Help students to begin the module/unit by directing them to the first activity and 

providing a link to this (if applicable) 

☐ Guide students through the module/unit in a step-by-step fashion, leading them from one 

activity/assessment to the next 

☐ Design the online components of the module/unit following good course organization 

guidelines (click here to view the Course Organization checklist) 

FOR EACH ACTIVITY IN THE MODULE/UNIT, CONSIDER THE FOLLOWING: 

☐ Activity Overview & Details: 

☐ Provide a brief description/instructions for the activity, how it relates to the module/unit, 

and the module/unit objectives that it is aligned with 

☐ Note the start and end/due dates for the activity (if applicable) and/or the estimated time 

to complete it 

☐ Clearly state whether the activity is required/optional 

☐ Identify any prerequisite knowledge/skills that will be needed complete the activity; 

check to ensure that it appropriately fits with your students’ backgrounds, cultures, etc. 

☐ Identify any expectations, etiquette, policies, etc. that are applicable for the activity (e.g., 

rubrics, confidentiality, plagiarism, etc.) 

☐ Activity Supports: 

https://drive.google.com/file/d/0B8GQm3tzIFOeMGxndVIyTk9xbm8/view?usp=sharing
https://drive.google.com/file/d/0B8GQm3tzIFOeblNrc1ZpSDBYZVE/view?usp=sharing
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☐ Identify any additional/specialized technologies, tools, resources, tutorials, software 

accounts, etc. that students will need in order to complete the activity, particularly for the 

required components; wherever possible, provide links to these and ensure that all 

students can access these (if applicable) 

☐ Highlight and provide links to Technical, Academic, and Student Support Services that 

students might need in order to help complete the activity (if applicable) 

☐ Getting Started with the Activity: 

☐ If the activity is a web/LMS-based one, then provide a direct link to it 

☐ Guide students through the activity in a step-by-step fashion, leading them from one 

element to the next 

☐ Design and develop the activity following suggested guidelines (click here to view the 

Pedagogies, Strategies, & Activities checklist) 

FOR EACH ASSESSMENT IN THE MODULE/UNIT, CONSIDER THE FOLLOWING: 

☐ Assessment Overview & Details: 

☐ Provide a brief description/instructions for the assessment, how it relates to the 

module/unit and any associated content/activities, and the module/unit and/or course 

objectives that it is intended to assess 

☐ Note the start and end/due dates for the assessment (if applicable) and/or the estimated 

time to complete it 

☐ Clearly state whether the assessment is required/optional to successfully complete the 

class 

☐ Identify any prerequisite knowledge/skills that will be needed complete the assessment; 

check to ensure that it appropriately fits with your students’ backgrounds, cultures, etc. 

☐ Identify any expectations, etiquette, policies, etc. that are applicable for the assessment 

(e.g., confidentiality, plagiarism, etc.) 

☐ Assessment Supports: 

☐ Identify any additional/specialized technologies, tools, resources, tutorials, software 

accounts, etc. that students will need in order to complete the assessment, particularly for 

the required assessments; wherever possible, provide links to these and ensure that all 

students can access these (if applicable) 

☐ Highlight and provide links to Technical, Academic, and Student Support Services that 

students might need in order to help complete the assessment (if applicable) 

https://drive.google.com/file/d/0B8GQm3tzIFOeZzE0cGNiaTJvRTg/view?usp=sharing
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☐ Getting Started with the Assessment: 

☐ If the assessment is a web/LMS-based one, then provide a direct link to it 

☐ Guide students through the assessment in a step-by-step fashion, leading them from one 

element to the next 

☐ Design and develop the assessment following suggested guidelines (click here to view the 

Assessment checklist) 

For more information and to see the references used to develop this template, click here to view 

the Course Design & Development Guidelines. 

https://drive.google.com/file/d/0B8GQm3tzIFOedzVxWVRsSVl2Ync/view?usp=sharing
https://drive.google.com/file/d/0B8GQm3tzIFOeRzFkcmNXdnZkZDg/view?usp=sharing

